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3) When finished delete grey circles so they do not print on your image.
(Leave the black circles; they are your cutting guideline.)
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4) HANDY TIP: Right Click on picture, ‘Format Picture... Select‘Layout Tab;
Select ‘Behind Text; Click OK. Now you can freely move your inserted image.







1) Click on pink circle  2) Under the Shape Format option on the top menu, select Shape Fill, then click Picture








